
Adding a ride to the Calendar 

These two pages provide some guidance on how to fill in the Add New Ride form.  

The title appears on the calendar. 

It should be short and sweet! 

Enter all the details you want others 

to know about the ride. You can 

include links to other web pages.  

For regular repeating rides, the 

start and end apply to the first 

instance of the ride only. 

Click here to schedule regular repeats 

of the ride.  See below for more details. 

Different ride categories appear 

in different colours on the 

calendar. Make sure you select 

the right one for your ride. 

Select start location from the list or 

if it’s not there, enter a new one. 

Choose from the list or if the person 

you want is not there, enter their name. 

Optional, you may want to link to a 

map of the ride on RideWithGPS, 

MapMyRide, Strava, etc. Only one 

link allowed here. If you want more 

than one link use the Ride 

Description field above. 

This helps people know if the 

ride is a good one for them.  

We normally leave this blank. If costs 

are involved you may want to include 

that in the Ride Description or a 

separate e-mail to riders.  

If you have a nice picture 

that summarises the ride, 

you can include it here. 



Scheduling Regular Rides 

 

 

 

 

After clicking “Schedule Multiple Events” you 

get lots of choices for how to repeat this ride.   

Start / End is for the first 

instance of this ride only.   

Most regular rides 

are weekly. There 

are other choices. 

This ride repeats every 

second week, it could 

be every 3rd, 4th etc. 

End the repeats 

when the start 

time changes or 

when you stop the 

ride all together. 

Specify days when 

the ride isn’t on 

according to the 

normal sequence. 

Typically, you click 

on Once and 

specify the date. 

Click to remove 

this exclusion. 

Click to add more exclusions for 

other times the ride isn’t on. 


